
How to Apply to a 4 Year 
College/University

Maverick U



1) Creating an Application for a College



2) When you are creating a new application...



3) Selecting Institution and Major
● Select if you want to 

apply to a two-year 
or four-year

● Application Type: US 
Freshman 

● Semester: Fall 2023

*Your major is not set, 
you are able to change 
your mind when going 
through the final 
admission process 



4) All current and completed applications 
● Each college/university is a 

different color 
● Application cards will show each 

section you have completed (✔)
● Sections that are incomplete will 

show what page you last left saved 
and are marked with (!)

● Filter is available to view 
application cards based on status 



5) My Applications tab
The admissions application is split into three 
sections: 

1. Core questions belonging to application type 
2. Custom questions (institution and major 

specific)
3. Essays (if applicable) 



Filling Out the College/University Application
1. Biographical Information 
2. Education Information and Test Information 
3. Senior Courses
4. Extra Curricular Activities
5. Community/Volunteer Services
6. Honors and Awards
7. Employment and internships 



Biographical Information
● Parent information will be 

asked in the beginning of the 
application

● Household information will 
need to be provided 

*Make sure you are providing 
accurate information 

*Make sure everything with 
asterisks is filled out 



Family Obligations
● Answer whether or not 

you have any family 
obligations that prevented 
you from participating in 
extracurricular activities

● Were/Are you in foster 
care?



Parent Information 
● Fill out parent information
● Is your parent still living?
● Do you live with that parent?
● Parent phone number
● Parent email address 
● You are able to add another 

parent if needed 



Residency 

● Fill out residency questions 
● Of what country are you a 

resident of?
● Of what state are you a 

resident of?

*36 consecutive months = 36 
months back to back with no 
break 



Education information and test information 
This section covers 
information about:

● College Credit 
● ACT
● SAT
● TOEFL

*Students have the option 
to put down an SAT date for 
a future test



Senior Courses 
● This section is where you 

will enter all of your senior 
courses. This is tedious 
but it is very important to 
enter correct information. 

*Log into SKYWARD to access 
your courses 



Extracurricular Activities
● Students can add as 

many extracurricular 
activities as needed. 
This is where you are 
basically listing out 
your resume. 



Community/Volunteer Services 
● Make sure to add any 

community/volunteer 
services as of date 



Talent/Award/Honor
List out talents, awards, and 
honors granted as of date.

This can include:

● Showcasing
● UIL competitions
● Band
● Theatre
● Sports
● Mechanical/Automotive
● etc.



Employment and Internships 
● Students list out 

jobs and/or 
internships they 
have had as of date 



Specific University Questions 
● After finishing the freshman questions 

you will be redirected back to your 
applications.

● You will need to continue onto the 
specific university questions.



Test Options 
● Students have the option 

to submit their SAT/ACT 
scores. If they decide to 
opt out, they will go 
through a holistic review. 

● Students are then able to 
select a third major option 
in case they are not 
selected for the first two.



Information 
● Students will then be asked to identify 

their gender and their preferred 
pronouns.

● Students will need to select their visa 
status if applicable. 

*This Information will NOT affect your 
chances of being admitted



School Information 
● Are you wanting to be 

in the honors college? 
● Have you been 

suspended and/or 
expelled from the 
school you last 
attended?

● Requirements for an 
application fee waiver 
are listed 



High School Country/Self-Reporting Grades
● You will need to verify that 

your high school is inside 
the USA

● You will need to 
acknowledge that you will 
have to self-report your 
high school grades. This is 
tedious, but it needs to be 
accurately entered. 



Essays 
● Some schools will 

require all three essays 
while others may make 
them optional. 

* Sometimes it is best to do 
the optional essays if you 
have anything you want the 
admissions people to know



Certification of Information
● Statements will be listed and the 

student will need to read them 
and check the “I certify that I 
have read and understand” box.



Institution/Essays

● Students are able to 
select if they want the 
institution to share 
their application with 
other institutions.

● Students are able to 
choose if they want to 
submit their essays at 
a later date.



Starting to Submit the Application
● Once the essays have been entered, 

click the “Done” button. This will 
redirect you to the application page. 

● The student will then NEED to click the 
“Submit this application” button to 
start the submission process. 

*The application is NOT submitted until 
this is done



Paying the fee 
● Select a method of payment 

and fill out the following 
information. 

*If you are using a waiver, you do 
not need to fill out the credit card 
information 



Submitting the Application
● When all the information has been filled 

out and the fee has been paid, click the 
submit button. 



Questions?
Contact Ms. Barragan at CBarragan@pasadenaisd.org 
or visit us in the Maverick U College & Career Center!!


